Support and Contribution Contract

PARTIES:
Menucha:
Menucha, a mission of The First Presbyterian Church of Portland


P.O. Box 8



Corbett, Oregon 97019



Attn: Rev. Dr. J. Spencer Parks

Foundation:
Friends of Menucha Foundation


P.O. Box 8



Corbett, Oregon 97019



Attn: Ms. Nanita McIlhattan

RECITALS:

1. Foundation is a nonprofit, federally tax-exempt organization organized to solicit, receive, invest and distribute contributed funds for the benefit of Menucha.  

2. Menucha is a retreat facility that was established in 1950 by The First Presbyterian Church of Portland.  Menucha serves individuals, families and a range of nonprofit religious, public service, cultural, educational and governmental institutions and organizations.

3. To further its charitable purposes, operate efficiently, and coordinate fundraising and administrative tasks while supporting Menucha, Foundation wishes to operate in Menucha facilities and utilize available services of Menucha staff.  

4. Menucha desires to provide services of available staff to assist with the fundraising and administrative tasks identified in this Contract, with those services to be recognized by donations from Foundation estimated at Menucha’s projected cost plus ten percent (10%).

AGREEMENT:


The parties agree as follows:

1. Services.  Menucha will make available the following services to Foundation during the term of this Contract:
a. Menucha will provide fundraising services such that Foundation volunteers are able to conduct their work efficiently and effectively.  Duties include, but are not limited to,  developing and conducting programs for direct solicitation of contributions from individuals and corporations, partnering with volunteers to make direct solicitations, developing and staffing events in partnership with volunteers, operating on-line donations and implementing all related database development and maintenance, communication and compliance requirements and development and maintenance of required materials.

b. Menucha will conduct all financial transactions, analysis and oversight for Foundation for receipt and disbursement of funds in accordance with Foundation policies.  Menucha will provide regular updates to Foundation regarding status of budget and operating needs.

c. Menucha will cooperate fully with all audit and compliance requirements per regulatory requirements and Foundation policy.

d. Menucha will provide all information technology hardware, software, domain name, and operating support needed for successful fundraising and administrative operations.

e. Menucha will provide office administration support including, but not limited to, records filing and retention, mailing & delivery location and general office supplies.

f. Menucha will serve as coordinating liaison with the downtown campus of The First Presbyterian Church of Portland for fundraising and other outreach activities.

g. Menucha will ensure that insurance policies are established and maintained per Foundation policies.

h. Menucha will schedule and facilitate board meetings for Foundation on an as-needed basis with a minimum of four meetings per year.  Menucha will prepare the agenda for such meetings.  Menucha will incorporate agenda items requested by Foundation’s board of stewards.

i. Menucha will conduct necessary filings on behalf of Foundation with the Oregon Secretary of State and the Oregon Department of Justice’s Charitable Registration Division.

2. Effective Date.  This Contract will be retroactively effective from September 1, 2004, the date when Foundation initiated work on its application for nonprofit 501(c)3 status from the Internal Revenue Service:
3. Financial Support.  Foundation will contribute to Menucha’s staffing costs at the annual rates listed below.  One quarter of annual contributions will be made on the last day of March, June, September and December.

Special Projects Manager
$7500.00

General office administration
$1000.00

Information Technology support
$500.00

Domain Name
$50.00

Occupancy (space & equipment)
$1000.00

Total
$10,050.00

a. The amount of contributions to support Menucha staffing costs will be reviewed annually and adjusted if agreed by the parties.
b.
Any balance due at the end of a calendar year need not be carried forward and will not be considered an obligation of the Foundation.

5.
Location of Service Provision.  Menucha will generally perform services on-site at Menucha’s premises.  Menucha staff will travel, as necessary, to participate in meetings on Foundation’s behalf to fulfill Menucha’s obligations under this Contract.  

6.
Termination Without Cause.  Either party may, without cause, terminate this Contract at any time by giving thirty (30) days’ written notice to the other party.  If Foundation provides notice of its intention to terminate the Contract, Menucha will continue to render services until the conclusion of the notice period, for which Foundation will make a contribution on a pro rata basis for services rendered during the notice period.  

7.
Confidential Information.  Menucha acknowledges that it may have access to Foundation’s confidential information during the term of the Contract.  Menucha will not, during and after the term of the Contract, disclose all or any part of the described confidential information to any third party except as necessary to fulfill Menucha’s obligations to Foundation under this Contract.

8.
Notices.  Any notice under this Contract will be in writing.  Notice will either be delivered personally or will be deemed to have been given on the date when it is deposited in the mail, registered or certified, addressed to the parties at the addresses identified above, or as changed by written notice from one party to the other, or, to the last known address of the party.

12.
Arbitration Required/Mediation First Option.  Any dispute or claim that arises out of or that relates to this Contract, or to the interpretation or breach thereof, will be resolved by arbitration in accordance with the then effective arbitration rules of Arbitration Service of Portland, Inc.  Judgment upon the award rendered pursuant to such arbitration may be entered in any court having jurisdiction thereof.  The parties acknowledge that mediation usually helps parties to settle their dispute.  Therefore, any party may propose mediation whenever appropriate through the organization named above or any other mediation process or mediator as the parties may agree upon.

13.
Amendment of Contract.  The parties can amend this Contract by written instrument signed by authorized representatives of each of the parties.

14.
Governing Law.  This Contract will be construed in accordance with the laws of the State of Oregon.  Jurisdiction and venue for any legal proceeding will be in the Multnomah County Circuit Court for the State of Oregon.

15.
Entire Contract.  This document constitutes the entire, final and complete Contract between the parties, superseding and replacing all prior Contracts, drafts, discussions and representations, written or oral, made or existing between the parties and their representatives concerning this transaction.






MENUCHA





By _________________________________






     
Rev. Dr. J. Spencer Parks






Date ________________________________






FOUNDATION





By _________________________________







    
President






Date ________________________________
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